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File >> New

Clicking on “New” opens pop-up box.
« User may search & select new forms to add to the transaction.

File Send Formast View Transaction Insert Help

L7 MNew

n % Exit Form Editor

Qpen
H save

Save to Hard Drive
=i Print

¥ Exit Form Editor

-

€ | Mew Form -- Webpage Dialog

£ kransactiondesk, com

Search: ||

B4 Individual Forms
--[L'] Addenda
--[L'_] Contracts
--[L'] Other Forms
--[L'] Profile Sheets

[ Open Selected Form

] [ Cancel ]

http: fibestboy, transactiondesk, comfinetS_binfhsrun,exe INSTANETFC @ Internet
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InstantForms

File >> New

Clicking on “New” icon opens pop-up box.
« User may search & select new forms to add to the transaction.

File

Send Format View

L

H & a8

4. Zoom

Transaction Insert Help
¥ Exit Form Editor

-

€ | New Form -- Webpage Dialog

| E| transactiondesk, com

Search: ||

El-4" Individual Forms
F-] Addenda
=] Contracts
-] Other Farms
&[] Profile Sheets

[ Open Selected Form

] [ Cancel ]

http:jibestboy.transactiondesk, comfinets_binfhsrun, exef/INSTANETFC @ Internet
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New

File >> Save

« There are 3 ways to save your form.

1. Save from the menu.
2. ‘Save’ is also available from the icon toolbar.

Note: The 'Save' selection is only activated if a change has been made
to the selected form. The user must move the cursor to another field.

m
—

File

L1

Send
=

41

% Exit Form Editar

Format

al

File Send Format View

I Hew T File Send Format View
Open o [9 New

- Open
Save to Hard Drive H save

&= Print Sawe to Hard Drive

% Exit Form Editor h =i Print

D

View  Transaction In:

File Send Format Wiew Transaction Inc

OlH |l al 4 Zoom My Exit Form

5

Copyright © 2009 Instanet Solutions. All rights reserved



lnsta:@t
Solutions
InstantForms

New

File >> Save

3. Pop-up window: Save changes?

. If the user forgets to click “Save” a pop-up window appears when the
user goes to another screen.

Note: This window only appears if a change has been made to the form.

£  ModalConfirm -- Webpage Dialog

e | transactiondesk. com

Save changes?

[ i [a]

htkp:jbestboy, transactiondesk, com)inet a Inkernet
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File >> Save To Hard Drive

'Save to Hard Drive' downloads the form to the user’s hard drive.

« A pop-up appears asking the user whether to Open, Save or Cancel
the file.

o Click the ‘Save’ button.

File Send Format WView Transaction Insert Help

L7 Mew m 3% Exit Form Editor
Open
d
-
Save to Hard Drive | File Diownload .EE
=i Print
% Exit Form Editar h Do you want to open or zave thiz file?

|
L Mame: Property Inspection (03-04), pdf
| | Type: Adobe Acrobat Document, 107KE

Fror: bestboy.transactiondesk.com

Open ] [ Save ] [ Cancel

I--' ‘~| Wwihile filez from the Internet can be uzeful, zome files can potentially
G harrmn your computer. If pow do nat trust the zource, do not open or
R zave this file. “what's the rigk?
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File >> Save To Hard Drive

'Save to Hard Drive' downloads the form to the user’s hard drive.

. Another popup then asks where to save the file.
. Browse to the location you wish to save and click 'Save'.

e

Save As

Save in: |@' Desklop [v] y & £ @

lD My Docurmenks

'*_J My Compuker
ty Recent "3 My Mebwork Places
Documents

&

By

Desktop ‘

®

by Documents

by C i
4 o (% 1l | (%]
‘t;] File name: |F'rl:|pert_l,l Inspection [08-04] [V] [ Save ]
. 1
by M ebaark, Save as lppe: |.-'-‘-.|:||:-I:ue Acrobat Docurment [VI [ Cancel ]
8

Copyright © 2009 Instanet Solutions. All rights reserved



lnsta:@t
Solutions
InstantForms

New

File >> Save To Hard Drive

'Save to Hard Drive' downloads the form to the user’s hard drive.

. When the download is complete click the 'Close' button.
« The file is now saved to your computer.

= =,

Download complete E]
—U_% Dovenload Complete

v 20Inspeckion%:20008-04), pdf Fram bestboy, bransactiondesk, cam

(FESSSSSSSSSSESS NS SSSESNESSNSSNSESSNESSESSEESSEES 3
Downloaded: 107KE in 1 sec

Diovanload ko C:ADocume, . \Property Inspection (05-04), pdF

Transfer rake: 107KE S

[] Cloze thiz dialog box when download completes

[ Open ] [ Open Falder ] l Cloze

a1, SmartScreen Filter checked thiz download and did not report any
o threats. Beport an unzafe download.
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File >> Print

'Print’ prints the selected form.

. Available from the menu or the icon toolbar.

Fle Send Format View

L1 Mew
Open
=

Save to Hard Drive

Transaction Insert Help

7 % Exit Form Editor

Print

Printer

i=i Print

¥ Exit Form Editor
[ |

Fle Send Format View

0 H|l&|a

Marme: Brother MFC-84600 Prinker

h I = | Statust Ready

B, Type:  Brother MFC-S460M Printer

OPPOAT!

Print R.ange
= al

Trans
(™ Current view

Zoom % | ~

" Pages |
Subset: | J

-
Page Handling

T8 r

Copies:

Page Scaling: |Fit to Printable Area

v Auto-Rotate and Center

[~ Choose paper source by PDF page size
I~

[~ Print ta file

PrintingTips| Advanced |

j Properties

Comments and Forms:

|D0cument and Markups j

Preview: Composite
k i)

b

i

Urits: Inches Zoom @ 94%

11 I—
o]

Cancel |
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File >> Exit Form Editor

'Exit Form Editor' is available in both the toolbar and the icon tool-

bar.

[ )

File Send Format WView
L1 MNew

Open
H sa
Save to Hard Drive

& Print

Transaction Insert Help

m | M Exit Form Editor

Clicking on it returns the user to the previous page.

ames, Welcome back to your DocBox account.

Broker Tools Home Calculz

Settings

Contacts ® DocBox ® InstanetFax ® InstanetForms ® Reports ® Transac

4 Click here to show Forms Grouped by Transaction

~

¥ Exit Form Editor

Sort By: | Form Name

m Easy i

[v]

I would like to: | Create a New Form

How Do I:

[v][eo)

Search:

ving Forms mod

Bl Individual Farms
[ Addenda

ﬂ'] Profile Sheets
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¥

iew other periods: | Within the past 90 days

Create a new Forn
Print & blank Form:
View the history of
Update the Form C
Attach a Form to &
Detach a Form froi
Edit Forms?

Copy Forms?

n the past 90 days.

@ Click Here Fi

The Easy 1-2-1

\Iir’ InstanetForms

InstanetForms al
form library. You
forms provided b
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

Note: There are different emailing options.

Fle Send Format View Transaction Insert Help

(7 Via Email Foom (% Exit Form Editor
— &  Email Form -- Webpage Dialog
|ﬁ, transactiondesk. com

Form Email Options
@® send Email as Attachment
O send Email as Link

Allow recipient to make changes

Email Details

= Recipient: ==
* Email : CC BCC Message
Message:
D Click Here for Help [ Send Email ] [ Cancel ]

http: ffbestboy, transactiondesk. comfinets_binfhsrun, exef/INSTAME TFORMSIMNSTAMETFR @ Internet
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

'Send Email as Attachment'.

Includes the form as a PDF attachment

« Enter the recipient’'s name and email address
e Add a message

e Click “Send Email”

e A pop-up screen appears confirming the email.
e Click the “OK” button.

€ Email Form -- Webpage [Halog

2] transactiondesk,com
Form Email Options

| (® Send Email as Attachment
() Send Email as Link

Allow recipient to make changes

Email Details
* Recipient: o5
* Email: CC BCC Message
Message:
Message from webpage .ﬁ
'E The Form has been queued For email to Lance (lance@instanetsolutions.cam;,
L

||http:,r,rbestboy.transactiondesk.com,rinets_bin,rhsrun.exe,l'INSTANETFORMSJ’INSTANETF @ Inkernet
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

. Sample Email.

T_. [B] - Property Inspection (03-04}.pdf (103 KB}

DocBox( Documents )

Attention: Lance Campbell

You have been sent Documents from:

Name: Nicholas Adams

Company: Greater Rochester Association of REALTORS
Phone: 519-432-0115

Fax: 519-432-6515

Email: nick@instanetsolutions.com

Nicholas Adams

Greater Rochester Association of
Agency: i

Instructions:;

To print a copy of the Documents:

1. Double click on the attached document.
2. Select Print from the menu.

To save the file to your computer:

1. Right click on attached document.

2. Click Save As on the popup menu.

3. Select the location and click the Save button.

Additional Details:
This email has 1 attachments.

14

REALTORS
Address: 930 East Avenue

Rochester, NY 14607
Phone:  519-432-8115
Fax: 519-432-6515
Email:  nick@instanetsolutions.com
Webasite:
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

'Send Email as Link'.

Includes a link that will let the recipient view the form

« Enter the recipient’'s name and email address
e Add a message
o Click “Send Email”
e A pop-up screen appears confirming the email.
o Click the “OK” button
€| Email Form -- Webpage Dialog
E| transactiondesk.com
Form Email Options
(O send Email 35 Attachment
| (® send Email as Link
[ allow redipient to make changes
Email Details
Message from webpage -

CC BCC Message

'E The Farm has been queued For email to Lance (lance@instanetsolutions.com),
L

)] Click Here for Help

http://bestboy, transactiondesk, com/inets_binthsrun, exe/INSTANETFORMS/INSTANETR @ Internet
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

. Sample Email.

DocBox Form Invitation Sent from Nicholas Adams

DocBox - (Form Invitation)

Attention: Lance Campbell

You have been sent an invitation to view a form from:
Sender: Nicholas &dams

Company: Greater Rochester Association of REALTORS
Phone: 513-432-9115

Fax: 510-432-6515

Email: nick@instanetsolutions.com

Instructions:
1. Click a form link below.
2. & new window will open containing the form.

Additional Details:
Click on a form link below to open the form in your browser.
1. [8] - [9] - Property Inspection (08-04).pdf

16
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Nicholas Adams
Greater Rochester Association of
REALTORS
Address: 930 East Avenue
Rochester, NY 14607
Fhone:  519-432-8115
Faw: 519-432-6515
Email:  nick@instanetsolutions.com
Website:

Agency:
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Send >> Via Email

Recipient opens link to review the form.

Note: No changes can be made to the form.

File Wiew Help Having troubl
= 4 Zoom Exit Forrn Editor Click here to ¢

ADDENDUM FORM
To Purchase and Sale Contract ~ Property Inspection

17
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

'Send Email as Link' & 'Allow recipient to make changes'.

Includes a link that will let the recipient make changes on the screen
and return.

e Enter the recipient’'s name and email address.

e Add a message.

e Click “Send Email”.

e A pop-up screen appears confirming the email.

o Click the “OK” button.

€ Email Form -- Webpage Dialog

€| transactiondssk, com
Form Email Options
(O Send Email s Attachment

(%) Send Email as Link

Allow recipient to make changes

Email Details

* Recipient: EE
Message from webpage CC BCC Message

"j The farm has been quaued For email ko Lance (lance@instanetsolutions. com),
L3

@ Ciigk Here for Help Send Email

http:/fbestboy, transactiondesk, com/inetS_binfhsrun,exe/INSTANETFORMS/ NS TAMETE @ Internet
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Send >> Via Email

'Via Email’ emails the form in the editing screen.

. Sample Email.

DocBox Form Invitation Sent from Nicholas Adams

DocBox - (Form Invitation)

Attention: Lance Campbell

You have been sent an invitation to view a form from:
Sender: Nicholas &dams

Company: Greater Rochester Association of REALTORS
Phone: 513-432-9115

Fax: 510-432-6515

Email: nick@instanetsolutions.com

Instructions:
1. Click a form link below.
2. & new window will open containing the form.

Additional Details:
Click on a form link below to open the form in your browser.
1. [8] - [9] - Property Inspection (08-04).pdf

19
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Nicholas Adams
Greater Rochester Association of
REALTORS
Address: 930 East Avenue
Rochester, NY 14607
Fhone:  519-432-8115
Faw: 519-432-6515
Email:  nick@instanetsolutions.com
Website:

Agency:
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Send >> Via Email

Recipient opens link to review the form and makes changes.

« And then clicks the 'Save' button.

File Format View Help Having 1
H & gl “. Zoom  Exit Form Editor ] Click her

ADDENDUM FORM
To Purchase and Sale Contract ~ Property Inspecti

20
Copyright © 2009 Instanet Solutions. All rights reserved



lnsta:@t
Solutions
InstantForms

New

Send >> Via Email
When the user opens the form the changes are seen.

File Send Format View Transaction Insert Help ? Having trouble loading forms? YWe recommend Acrobat & or newer,

11 H =] a\ 4. Zoom ¥ Exit Form Editor Click here to download the latest version of Acrobat Reader.

ADDENDUM FORM
To le'chase and Sale Contract ~ Property Inspection

Published by and only for use by the Greater Rochester Association of REALTORSE®, Inc.
and the Monroe County Bar Association

SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
PROPERTY INSPECTION
21
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Format >> Font

Allows the user to change the font in the fields.
« Available from the menu or the icon toolbar.

The font style, size and color can be changed for either every field on the
form or just the current field.

Fle Send Format WView Transaction Insert Help

9 H 4 &\ Font Exit Form Editor

To Upper Case

@ To Lower Case

Title Case

Watermark L i,

E3LAL NS
OFPORTNITY

File Send Format WView Transaction Insert Help
O H .21 i Zoom  f¥ Exit Form Editor

E

& | Font Style Selection -- Webpage Dialog
| e transactiondesk. com
@ Entire Document Current Form Field
Style: Size: Color:
Helvetica-Oblique . 10 [A] black s
Helvetica-BoldObligue 11 blus E
Courier 12 Cyan =
Courier-Bold = 14 = dark gray
Courier-Cbligque 18 gray
Courier-BoldOblique | Auto | areen [‘V]
B T )
D Click Here for Help [ setFontstyle || Cancel |
btk fibestboy  transactiondesk. com/finetS_binfhsrun, exe/IMNSTARNE @ Internet
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Format >> Font

Example 1:

» Changed style, size and color for entire document, click “Set Font Style”.
» Pop-up window confirms selections.
* Click the “OK” button.

& | Font Style Selection -- Webpage Dialog
| £ | transactiondesk. comn |
(*) Entire Document Current Form Field
Style: Size: Color:
Helvetica-Oblique ~ 10 [A] black ~
Helvetica-BoldOblique 11 blue E
Courier 12 cyan =
Courier-Bold = 14 = dark gray
Courier-Obligue 18 gray
Courier-BoldOblique [ Auto [ green [V]
e X W T
| [ Set Font Style ] [ Cancel ]
Message from webpage x

? | The selected changes will be applied to all input figlds. | -AnE €8 Internet
‘-{'/ Are you sure wou wank bo continue?

[ (0]4 ] ’ Cancel
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
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Format >> Font

Example 2:

» Changes style, size and color for a single field only.

&  Font Style Selection -- Webpage Dialog
| £ | transactiondesk. com |
() Entire Document (*) Current Form Field
Style: Size: Color:
Helvetica-Oblique [A 10 [A] black ~
Helvetica-BoldOblique 11 blue E
Courier 12 cCyan =
Courier-Bold = 14 = dark gray
Courier-Oblique 18 aray
Courier-BoldObliqgue [ Auto | green [V]
o o
@) Click Here for Help [_setFontstyle ][ Cancel |
http: ffbestboy transactiondesk, comfinets _binfhsrun. exe/INSTARME @ Internet
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
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Format >> To Upper Case

Changes the font in the selected field to all upper case.

. Changes only the selected field.

Fle Send Formzt View Transaction Insert Help

O H & a} Font Exit Form Editor

“1 To Upper Case m

To Lower Case

Title Case

Watermark J
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
SELLER HUCKLEBERRY FIN BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.

25
Copyright © 2009 Instanet Solutions. All rights reserved



lnsta:@t
Solutions
InstantForms

New

Format >> To Lower Case

Changes the font in the selected field to all lower case.

. Changes only the selected field.

Fle Send Format View Transaction Insert Help

5 Bl £ &l Font Exit Form Editor

" To Upper Case m

| To Lawer Case

Title Case

WWatermark J
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
SELLER huckleberry fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
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Format >> To Title Case

Changes the font in the selected field to title case.

. Changes only the selected field.

Fle Send Format View Transaction Insert Help

O H e al Font Exit Form Editor
To Upper Case 1‘_.;-*-':‘::‘?
To Lower Case
Title Case
Watermark J
SELLER huckleberry fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
SELLER Huckleberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive.
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Format >> Watermark

Adds a watermark to the form in the editing screen :
« Draft

« Confidential

« Remove Watermark

Transaction Insert Help

Exit Form Editor

Fle Send Format WView

0 H £ al Font

To Upper Case
of PR b

To Lower Case

Title Case

Watermark » Draft

Confidential L
5€
Remove Watermark
ADDENDUM FORM ADDENDUM FORM
To Parchase and Sale Coutract ~ Property Inspection To Purchsse and Sale Costract ~ Property Inspection
Publishod by and only for use by fe A REALTORSE, Ine. Publishod by 2nd only for use by the A REALTORSE, Inc.
and o Maonrs Cousty Bar Aswociaion and o Moams Cowfy Bar Associaion.
SELLFR Rucklaborry Fin BUYER Mobty Dick SELLER Rucklaberry Fin BUYER Mobby Dick
PROPERTY 123 By The Sea Drive. PROFERTY 123 By The Sea Oriwe.
PROFERTY INSPECTION PROPERTY INSPECTION

This canract shall be comtingant upea (chack all that apply: This cantract shall be contingent ipan (check all that apgly):
O engineer's, contmacter’s, or bome inspoction Sertics; [ mdom [ chimmay, O pest infistation; O sngineer's, confractor’s, o bome inspection sérvice; O mdom [ chimmay, |0 pest inflstation;
I othar mspection(s) 1o be mada within calondar 0 other impoctioafs) o be mads within calendar
days of the acceptance of the contmact, at Buyer's expensa. Seller agrees to have all uslities in sarvice at days of the acceptance of the contract, at Byer's axpense;. Seller agrees to have all uslities in srvice 2t
tha tima of the inspection(s). If Buyar i not satisfied with the inspection raport(s), within calandar the tim of the inspection(s). If Buar s not satisfied with the inspection rapori(s), within calendar
days afier complation of all of the inspection(s), Buyer shall deliver w the Sallar 2 writan notice lising days after complation of 21l of the inspectienis), Buysr shall daliver to the Saller 2 writtn notice Hsting
the specific deficiencies and corrections needsd, togethes with 2 copy of any rlsvant wTitten inspection the sperific deficisncies and comections needad, wgether with a copy of any rlivant uTiten ispection
rupertis). Upen seceipt of such motice, the Sallar and Buysrskall bavu calendar days to sntar imtea. mupert(s). Upon recsipt of such sotice, the Ssllsr and Buyer skall hav salandar days to snter toa
written agewsemnant addressing the Buyer's chjsctions. If a written agresmeat is not reached within the writtia agrescant addressing the Bayer's objections. IF a writtan agresmaat is oot reached withia the
tinss paricd stated, aithar Buyer or Saller sy cancel Bis contract by written notice to fhe other and amy i pariod stated, aifher Byar o Seller nyy cancel this confract by written nofics b the othar and axy
daposit shall bo rsburmed fo the Beyer. Any work £ be parfarmed shall be cansglated 48 hours pricr o daposit shall ba retumed fo the Bayer. Any wosk to be parformed shall be comspleted 48 hours priar to
tha closing dats. tha clozing data.
I fhis contingancy i not satisfied or waived in writing within the tima pariod stated, then sithar party T this contingency i not satisfied ar waived in writing within the fima period stated, then sithar party
may cancal this contract by written Botic to the othar. ‘may cancel this contTact by written notics to the other.
SELLER BUYER SELLFR. BUYER
SELLER BUYER SELLER. BUYER
DATE DATE DATE DATE
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View >> Zoom

Adjusts the size of the form in the editing screen.

. Available from the menu or the icon toolbar.

Fie Send Format View Transaction Insert Help File Send Format View Transaction Insert Help
O H & &l 25% O H & al| L Zoom [ Exit Form Editor

o0%; 25:&
@ 75% —_ 50%

100% ~ 75%

i 125%

200% 300% o e

Fit Width Fit Width

Fit Height Fit Height

Fit Page Purcl | FitPage |

29
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View >> Go To Page

Moves to another page in the form.

. Available from the menu or the icon toolbar.
« This is helpful for multi-page forms.

Fle Send Format View Transaction Insert Help Fle Send Format View Transaction Insert Help

OH& & 99 Zoom v Page (%) Exit Form Editor O H & a4 zoom |lh Go to Page |ﬁ‘,' Exit Form Editor
@ 'b Go to Page » Page 1 @ Page 1

Page 2

Page 2 Page 3

Page 3 Page 4

Page 5

Page 4 :
owwm  Pa0e5  PURCHY e PURCHA
FORR FOR RE
30
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Transaction >> New

Creates a new Transaction and attaches the form.

. Enter the new transaction’s name.
« Select a transaction type.
« Click the “Create Transaction” button.

The transaction will now be created and the form will reload in the new
transaction.

Note: This option is only available to forms not already in a Transaction.

File Send Format View Transaction Insert Help
O H & al “ Zoon &dd this Form to New Transaction
Add this Form to Existing Transaction
= -
£ -- Webpage Malog
| £ kransactiondesk. com |
Create a Transaction
*Transaction Mame:
Transaction Type: | Commercial Lease Vl
Iam the:
(%) Listing Agent ) seling Agent
) Meither ) Both
[ Create Transaction ] [ Cancel ]
http: f{bestboy . transactiondesk, com/finetS_binfhsrun. exe/ INSTANETFORMSITMSTAL @ Internet
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Transaction >> Existing

Attaches the form to an existing Transaction.

« Select the transaction from the list.
o Click the “Attach form” button.

The form will reload in the selected transaction.

Note: This option is only available to forms not already in a Transaction.

Fle Send Format View Transaction Insert Help

O H & al 4 Zoor Add this Form to New Transaction

|
| Add this Form to Existing Transaction |
@ -

£ -- Webpage Dialog

| £ | kransactiondesk., com |

Select Transaction to attach form to:
Attach Form

Transactions: | New Transaction [V]

[ Attach Farm ] [ Cancel ]

http: ) {besthoy, transactiondesk. comfinets_hinfhsrun, exe/TMSTAMETFORM: @ Internet
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Insert >> Clauses

This feature allows the user to insert frequently used clauses.

. Clauses can be created at the office or individual level.
« Clauses are created in the Settings >> Clauses screen.

Fle Send Format Wiew Transaction Insert Help

O H & g1 4 zoom [ Gotd Clauses Form Editor

£ -- Webpage halog
| £ | transactiondesk. com |
O Personal Clauses (& system Clauses
Available Clauses Selected Clauses
ACCESS TO PROPERTY, EUYER ~ Select the dlause you
ACCESS TO PUELIC ROAD = want then click the
AGENT ACTING AS PRINCIPAL 'sdd' button.
AGENT'S INTENT T RESELL PROPERT
AGRICULTURAL LEASE Add ==
AMENDMENT TO ADDRESS CONCERN!
AMENITY PACKAGE RELEASE Sollenans
APPLIANCES AND SYSTEMS IN GOOD
APPRAISAL DETERMIMES FRICE/RIGH,
ASSESSMENTS OR LIENS [V] Copy To Form
Highlighted Clause Contents D Click Here for Help
f .- Sy

Warning: JavaScript Window -

9 Insert the Selected Clause(s) at the top of the input area?
\“_i

IRMSIINSTAMETF @ Internet

—
11
L
=
(=]
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Insert >> Clauses

Step by Step

1. Select the field for the clause.

2. Select Insert >> Clauses.

3. A pop-up screen will appear with available clauses, choose either.
Personal or Office clauses.

4. Select your clause by highlighting it.

5. Click the “Add >>” button.

6. The clause now shows in the selected clauses window.
7. Click the “Copy To Form” button.

8. Click “Yes” to the confirmation window.

9. The new clause is inserted in the field.

THE UNDERSIGNED BUYER AND SELLER HEREBY AGREE TO THE FOLLOWING:

Notwithstanding any other provision in this Agreement to the contrary,
Buyer and Buyer's representatives shall enter the Property for the purpose
of inspecting, examining, testing, and surveying as follows:
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Help >> Online Help

Selecting On-line Help opens Instanet’s on-line instructions web
site.

Fle Send Format View Transaction Insert Help

O H & al 4 zoom [y Gotopage On-ine Help

Live Support

\ti Contents fIERE= 0 220 - Search -

@ activity Plan Forms
@Appoint‘nents,‘Calendar Form Ovewiew
@Assistant
gﬁfndi”g Form Documents are data-enabled PDF Forms which are hosted on our remote servers t
@E;::aists availahility and security. The Forms service will be seamlessly integrated with your Transa
@ ocEox making them easier than ever to use.

Ly . .

@ How To Guide Note: InstanetForms is also known as Forms Cn-Line Gold, E-Forms.
(3 InstanetFarms For a complete Tutorial click here

@ Preferences

@ Quick Start Group
@ Reparts

@ Service Providers
@ Service Orders
@ sharing

@ Signing

@ Task

@Transacﬁun

@ Welcome
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Help >> Live Support

Clicking on the ‘Live Support’ link will connect you to interactive online
support chat.

* Monday — Friday: 9 am to 7 pm est.

Fle Send Format Wiew Transaction Insert Help

O H & gl 9 zoom [ Go to Page on-line Help

Live Suppart

DocBox LIVE INTERACTIVE ONLINE SUPPORT

Welcome to DocBox Live Interactive Online Support Chat, This is a text-based chat system which alows you to tak online in real-time to our technical suppart team, Online Live Support Chat is
avaizble Monday to Friday between the hours of 3 am - 7 pm ET,

Befare You Log In:

* Have you read the Heln Documents? Almost ALL questions we get asked are answered there,
 This room is for technical support anly. Administration inquiries need to be directed to the Forms representative handling your request.

¢ Inorder to help us help you best, we wil need as much specific information relating to yaur inquiry as possible. Please have al relevant details handy. This includes your request code, full and
exact error messages, software detalls, or an exact description of the problem you are experiendng.

Please remember that we are happy to help with your DocBox problems, however, many problems are directly related to the hardware you are using, and in those cases it is best to contact your
hardware vendar for assistance,

Just connect to the chat server by using the web-based server interface. You do not need any IRC software, just your browser. The chat session will take place in a new window.

g Live Support!

J »#» CLICK HERE
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